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PRINCIPAL: MR JOHN McPARLAND  BD PGCE MA NPQH

ADMINISTRATION ASSISTANT
Salary: £16,000 - £18,000 (Term-time only)

An exciting opportunity has arisen for someone that would like to join a leading Academy in Ashford. We are looking to appoint an Administration Assistant who is reliable, flexible and has a positive ‘can do attitude’.  The successful candidate needs to have good numeracy and literacy skills, as well as being proficient at using Microsoft Word, Excel and Internet Explorer.
Further details and application form are available from Mrs D Hogben, PA to the Principal at Millbank Road, Kingsnorth, Ashford, Kent TN23 3HG

Email: dhogben@thejohnwallisacademy.org or telephone (01233) 652627.

Closing date for applications is 12 Noon on 4th March 2011
Interviews will be held week commencing 14th March 2011
The Academy is committed to Safe Recruitment Procedures.  Appointment to this post is subject to an enhanced CRB check.
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